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Remote Learning Offer 2020-202|

Manor Primary School has implemented research from the Educational Endowment Foundation as a basis

For our approach to remote lea.mln.g

When implementing strategies to support pupL[s' remote learning, or supporting parents to do this, key things

to consider include:

Teachmg qualttg is more important than how lessons are delivered

Ensuring access to technology is key, especially Yor disadvantaged pupils

Peer interactions can prodee motivation and improve leammg outcomes

Supporting pupils to work independently can improve learning outcomes

Different approaches to remote learning suit different types of content and pupils

The school has adopted a Tiered Approach:

|. Children on transition back into school to support re-integration (blended package)
2. Individual child self-isolating — Stage |

3. Bubble dosure/year group - Stage 2

L. Whole school closure - Stage 3

To prepare and plan for the possibility of closure. It is essential that the school collates the following

information from all families. This will be collected as part of our induction processes:

*  Email address for school correspondence

e Consent for the delivery of resources and packs

e Team logins created for all children- families provided with guidance on how to access this

School website/ParentMail recommended to all families as a platform For communication.

The availability of electronic devices is ascertained Yor all families.

Curriculum:

Manor Prtmarg School is committed to ensuring that all children receive a quvalttg education in the form that

has been designed by the school. Therefore, the school is committed to ensuring that any remote learning is

aLLgmd to the school curriculum. This ensures the school community maintains cohesion and children are

collectively enthused by their learning. For example, theme days would continue to be celebrated remotely. Our

aurriculum aims will therefore continue to be delivered bg ensuring that teachers take ownersth of remote

learning packages with children’s individual needs being accounted for. However, there might be times when

teachers do direct families to some online learmng platform 1o comp[ement their [eammg such as:

Oxford Owl

Oxford Reading Buddy
Accelerated Reader
BBC Bitesize
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e Oak National Academy
® [T Rockstars & Numbots

o MyMaths
e Education City
o ZinglTT

Manor Primary School recognises the importance of face to face lessons to support engagement and collaborative
learning. It also provides accountability to support pupil’'s motivation while working remotely. Therefore,
Microsoft teams is used to support all aspects of remote learning. The school has developed processes for this
Form of learning through the development of Year Group Timetables. This will continually be revisited as
part of staff professional development.

This will also be used as a platform to set tasks, quizzes and assignments in follow up to lessons delivered
over Microsoft teams. All staff have received 9uLdance on this and individual user names and password.s
have been distributed to families.

Engagement and Accessibility

® The school has developed systems to monitor engagement through pupil attendance online and welfare
phone calls. The school will target families with low engagement so that they can support remote
learning.

e Children’s access to technology is ascertained. The school where possible will loan equipment to children.

Where this is not possible, work packs will be delivered.
e The school website will indude how to guides to support pamnts'.

Individual pupil self-isolating:

o The parents receive a message via. ParentMail that provtdes them with instructions of how to access
their year group Distance Learmng Timetable for each week.

e The focus of learning will be in line with the content provided by Oak Academy.
e Completed work to be sent to Year Group email address for dass teacher to mark.

e A Welfare phone call from the class teacher.

Process for a child on isolation:

| Dates of isolation are recorded.

2. Isolation letter sent to parents via ParentMail

3. Parents asked if they have access to the internet.
Yes: Learning Timetable available via Class Virtual Classroom on Microsoft Teams

No: Learning pack available from school.

L. | Class teacher to be given names of children isolating at the beginning of each week and
when a child has started isolating

5. Parent/Child uploads work at the end of each week and sends to Year Group Email
address.

6. | The dass teacher will make a phone call across the week to check in with the child

regarding their learning and welfare.
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Year group ‘bubble’ closure:

Direct Lessons- accessed via Virtual Classroom Microsoft TEAMS.

Led by a member of the Phase Team if the dass teacher could not lead the session remotely.

Examples of Live Lessons Weekly Timetables

Year Nurser‘l! WBeHE Timetable for Remole Live & Indelpendenl Leorning

900 — 920 or 100 — 120 Teacher-led 945 - 1000 1000 — 1015 or 200 — 215 Teacher-led 1100 — 115 1115 1130 or
920-945 or 120- 145 Independent learning or 10151100 or 215-300 Independent learning Or 315-330
145 - 200 300 - 315 Teacher-led
B SkarH Time
Monday
R S}arﬂ Time
Tuesday
IndapendanL Learning Session E IndependenL Lenrn'mg
Nednesdog Session
A SLarH Time
Thursday
K SkarH Time
Friday
Recephon Weelrlg Timetable for Remate Live & Indelpendenf Lecrning
£3
‘ 900 930 - 1045 - 1200 -
-930 945 945 - 1045 .00 1100 — 1200 1300 1300 - 15.00 1500 - 15/5
SthH Time
Monday
Sbrﬂ Time
Tuesday
IndapendanL Leuminﬂ Session
Wednesday
Sburg Time
Thursday
SLurH Time
Friday
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900 930 1045 1200
-930 - 945 - 1045 - 1100 - 1200 - 1300 - 1500 1500 - 1515
Story Time
Mumiog
Inde,mlent Reading
Tuesdcuj
Imiependcn} Learn‘mg
Ne&ncsdag Sess'wn
C Story Time
Thursday
Friday Imiependen} Reading
Keg Stugez weeHH T'Lmetoble for Remote |_ive & Independenl Leoming
B
900 1000- 1015 15 - [200 - 100
- 1000 1015 - 115 1130 1130 - 1200 1300 - 1500 1500 - 1515
Monday
Tuesday
Wednesday
Thursday
Fridoy
SEND:

e  Children subject to an EHCP- twice weekly input with one to one Focused on targets and needs
e Small group targeted intervention

e  Weekly phone call with SENCO for children sub ject to EHCP.
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Vulnerable children:
o Family welfare checks- daily/weekly/ fortnightly dependent on need.

Aoc.esslbllltg:
e Loan system for the use of electronics to families

e Hard copies of planning can be delivered on request

Roles and, responsibilities of staff:

During remote learning, all staff have a. responsibility to uphold the teacher standards and expectations of
the school. These responsibilities will be outlined below. I¥ any member of staff is unable to work for any
reason during this time, for example due to sickness or caring for a dependent, they should report this using
the normal absence procedure set in school.

Any statf attending virtual meetings with staff, parents and pupils should ensure:

® Dress code is to be in line with the School Staff Handbook. Appropriate, professional attire to be
worn at all times.

® The background of your screen is blurred or kept to a neutral wall where possible.
Class teachers:

When providing remote learning, dass teachers must be available between 8.L-5am and 3.15pm. Teachers
are responsible Yor setting learning by:

e Providing dear learning intentions and modelling of skills or each sub ject

e Providing differentiated, appropriate learning opportunities for all children in their class

e  Setting an appropriate amount of learning per sub ject

®  Setting learning opportunities in time for the school day (by 8am ready for the start of the school

dag)

®  Sharing where learning should be uploaded to with parm’ts/ carers/ guardians

Providing feedback on learning by:

® Accessing completed learning to assess during the school day

e Sharing feedback with children on successes and ways to improve

Keeping in touch with pupils who aren’t in school and their parents by:

® Being aware of paren‘c/ child consent situations.
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e Sharing any complaints, concerns or sa.fequ ine

the DSL.

incidents immediately with a member of SLT or

) Record,mg attendance of sessions to keep a track of online engagement.

e Making contact with parents/ carers/ guardians on a week[g/ Fortnightly basis via phone calls unless
directed by the DSL to contact families more regularly.

e Ensuring all other contact with parents/ carers/ guardians goes through the school’s of fice first.

) Pre—recordmg live lessons.
Teaching assistants:

When assisting with remote leammg, teach'mg assistants must be available between 8 L5am and 3.|5pm.
When assisting with remote learning, teaching assistants are responsible for:

® Supporting children who they would support in school by creating appropriate learning opportunities
additional to the main class teacher’s learning

° ProdeLng support to class teachers in delLveang and assessing leammg

Sub ject leaders:

Alongside their teaching responsibilities, sub ject leaders are responsible for:

° Constdermg whether any aspects of the sub ject curriculum needs to change to accommodate remote
leammg.

° V\/orkmg with teachers teachmg their su.bJ'ect remotelg to make sure all work set is appropriate and
consistent.

° MonLtoang the remote work set bg teachers in their sub ject.
) MonLtor'mg the use and online distribution of materials and copgrlghted content.

) Alertmg teachers 1o resources theg can use to teach their su.bJ'a,ct remotelg.
Senior leaders:

Alongside any teaching responsibilities, senior leaders are responsible for:
o Co-ordinating the remote learning approach across the school.

° MonLtoang the effectiveness of remote Leammg through regular meetings with teachers and su.bJ'ect
leaders.

® Reviewing work set or reaching out for feedback from pupils and parents.

e Monitoring the security of remote learning systems, incuding data protection and safeguarding
considerations.

Safeguarding:

Safeguarding is at the orefront of all our practice at Manor Primary School. Any safequarding issues are
to be immediately relayed to the DSL as stated in the school’s Safeguarding and Child Protection Policy 2020
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as well as the school’s E-safety Policy 2020. During remote learning, safequarding and child protection will
continue to be a priority for all staff.

IT technicians:

[T staff are responsible for:
o Fixing issues with systems used to set and collect work.
® Providing technical support to staff where necessary.
o Helping staff with any technical issues they're experiencing.
® Reviewing the security of remote learning systems and flagging any data protection breaches to the
data protection officer.

° AssLsthg pupils with accessing the internet or devices.
Pu.pi.|.s and parents:

Staff can expect pupils who are learning remotely to:

e Be contactable during the school day — although consider they may not always be in front of a
device the entire time.

e Complete learning to the deadline set by teachers.
® Seek help - if they need it - from teachers or teaching assistants.
o Contact teachers if theg're not able to complete work.

Staff can expect parents with children learning remotely to:
® Make the school aware if their child is sick or otherwise can't complete work.
®  Seek help from the school.

e Be v*espectfui when makmg any complaLnts or concerns known to staff

Governing Board.:

The governing board is responsible Tor:
® Monitoring the school’s approach to providing remote learning to ensure education remains as high
quality as possible.
e Ensuring that staff are certain that remote learning systems are appropriately secure, for both data

protection and safegu.ardmg reasons.
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Accessing Virtual Learning Using Microsoft TEAMS Classroom

Please find below with the information you will need, should you need it, to download Microsoft Teams onto
your device at home. Where possible, could we suggest that this be added to a compu.ter/ laptop rather than

an iPad/tablet/ phone in order to access all function areas.

®
Using Microsoft Teams Classroom

Step 1
Installing the client software [/ APP

To download Microsoft Team:s on to a Windows device you will need to download and install the application
from here https-/fwww microsoft com/fen-gb/microsoft-265/microsoft-teams/download-app

If you intend to use Microsoft Teams on a Google f android device you can download from the Playstore
here: https: la oogle.comystorefappsidetails Pid=com.microsoft teams&hl=en GB

If you hawve an Apple device you can download the APP from the APP Store here:
https:ffapps apple comisbia microsoft-teamsid1113153 706
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You can access Microsoft Teams using a web browser such as Microsoft Edge or -
Soogle Chrome. Web address www. office.com youw can sign in. We advise against -
wusing the clder Internet Explorer web browser as function will be more limited.
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Step 2
Logging on to Teams
You will require your child username f email address and password ﬁ-' ‘
to access the Classroom for your child. The password is case sensitive. \m
"

These details will have been sent from School.
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Click “Sign In" when you hawe entered the details.
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Joining Lessons

Once you have logged into Microsoft TEAMS, you will see “calendar” on the left hand side. This is where

your child’s invitations can be Found for each lesson, each day, across the week.

E Calendar St Meet now + New meeting

[ Today < > June 2020 B Work week

5CH Online Lesson with Miss Hampshire

Select the calendar icon and at the designated time/lesson, a “Join Now” button will be available for the

children to join.

As agreed in the Parent and Pupil Agreements, the lessons must be conducted in a safe environment that is

quiet and free from distractions.

Should you have any questions or queries regarding Microsoft TEAMS Classroom please do not hesitate to

contact school at info@manorprimary.com and we will be happg to contact you..
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Porenl Agreemenl for Remole Leo "ning using MiCFOSOfl Teoms Clossroom

Al Mo,nor, we Fu[[g recognise our resPonsibi[ikﬂ for safeguardmg children and young People The aclion we take ab our school to Promoke the

welfare of children and Proteck them from harm is evergone's resPonsibiMH. As we extend our classrooms on[ine, it is essenlial that we oblain

and secure the full suPPorL of Parenks/carers to ensure all of our children remain safe af all bmes whilst online. It is for this reason we ask

H’LOL BOU reod o,ncl QCCBP} H‘Le Terms ond Condlhons OJI Hmis Paren} Agreemenk JfOI‘ Remoke Leaming,

When Porhclpohng in a video congerence on Microsoﬁ Teams C[ossroom, I understand thalk:

It is an extension of the classroom and my child should conduct themselves as H’LC\LJ would within the classroom.

I/We do NOT share my child's School Email address or reveal their Passwords bo anyone. I understand their school Email is for

infernal use only and not for sending or receiving emails from culside the school.

My child’s use will be monitored and logged and can be made available fo the Leadership Team of Manor Primary Schodl.
Lessons are recorded by the teacher only in order for this to be forwarded fo any pupil who missed the live conferencing.
My child will only take park in live' lessons when an adulk is present in the room and supervising them.

They will be on time and prepared or their inferachive lesson.

They will be dressed apprapriately ror learning.

The lesson is conducled from a safe environment that is quiet and free rom distrackions with a neulral background.

I/We will be responsible for their and others within the room, behaviour and aclions when onl'me, includmg the resources H‘»eﬂ

access and the language they use.

My child wil inkerack patiently and respeckully with bheir keachers and peers

We/they wil NOT record each okher's online inferactions. Iy the lessan is fo be recorded, Hhis will be dane by bhe feacher.
We/they wil end the session as saon as bhe feacher indicates bo do so and do not skay in the session agter bhe feacher has legt

WB/HIBH wiH NOT share resources or videos CFBO,['BC[ IDH }eachers WiH‘L anHone WhO is no} a PUPL[ or member OJT SLQPF CLL Manor

Primara School.
We/H‘»e\Lj will NOT record or take Phokos of classmates or teachers dur‘mg a face—ko—face session.

I/We understand thal this is not o social messaging J:aci[ikﬂ and I will ensure my child does not Posk messages to other class

members or SITOJTJC We/HleH Wi“ NOT share ang SChOOl conlent on SOCiOl media PIOLFOFmS.
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Pupil Responsible User Agreemenl for Remole Learning using Microso;l Teams Classroom

Al Manor, we Fullﬂ recognise our responsibilikg for safeguardmg children and young People. The aclion we take ot our schodl to Promoke the
welfare of children and Proteck them from harm is evergone‘s responsibilitg. As we extend our classrooms onl'me, it is essential thal we oblain
and secure the fu” suppork of Parenks/carers to ensure all of our children remain safe at oll limes whilst online. I} is for this reason we ask

HIO,L I:jOU, read and OCCGPL H‘te Terms Oﬂd Condihons 0].' H’Lis Paren} Agreemenk j.'Of' Remoke Learnmg.

When parhcipahng in a video congerence on Microsoﬁ Teams C[assroom, I understand thalk:

o Twil Oan use Lechnologg for schaol purposes as directed bH my teacher.

o Twil onlg use technologg when there is an adult in the house and H’»eg know I am using 13

® [ will not share my email address or Passworcl bo anyone.

o Twillbe responsible for my behaviour and aclions when using techno[og\tj, inclucling the resources I access and the language
I use.

® T will make sure thal all my communication with my teachers using lechnologﬂ is responsible and sensible.

o T will not c{eliberatela browse, download, upload or forwo,rd malerial that could be considered oFFensive or illegal‘ If I
accidentaua come across any such malerial T will repor[ it immec{ia[elg bo my teacher or my Parenl.

® T will not record or take Photos/screenshots of my classmales or teachers during video sessions.

® [ understand that when using aPPlicahons Provided bg the school that I use can be monitored and logged and be made
available fo my teachers.

® [ understand that these rules are designed bo keep me safe and that if HneH are not fo“owed, school consequences will be
applied and my Parenf may be conkacted.

® T understand that Microsoﬁ Teams is an extension of my classroom and that T should conduck mgself as I would in a

classroom environment. This includes:

*— Taking Part in my leammg in an environmenl that is safe, clu,iet and free from distractions.

*— Being on lime for any timetabled lessons.

*— Being dressed o,PProPrio,fe[H for leaming.

*— Lisken carefullg and conlribule ideas clur‘mg lessons.

*— Inlerachng PahenHH and respech:uulj with my teachers and peers.

*— Not recording each other's online interactions.

*— Underslonding that my virlual classroom is not a social messaging facilitﬂ and T will not Pos[ messages bo other class
members or slaff.

*— F‘mishing the session when my teacher instructs me o do so.

Name: C[OSSZ

Dated:
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Live Lesson Behaviour Expectations:

On-Line Classroom, Behaviours and Expectations
Please remember this is an On-Line Classroom, You. are in a lesson, so we behave szn.slblg and
responsitly

Just like in our classroom, we listen mrefullg to our feacher

*)( Kzep your microphona on mute unless You. are asked to turn it on 1o ask or answer a Question

|f You are asked to spmk, furn your mlarophone on to speak, but remember 1o turn it oﬁ
again once goLO'f..avz fi.n.Lshed.

Remember to be raspactful to others d.uri..ng live lessons

U
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] - Device Agreemenl

Loaning of School T&

Dear Paren}s and Carers,

We understand that during these difficuu fimes access‘mg online learn‘mg is a 9rowing Po,r} of home learn‘mg for many children and their families. Asa
school we would like to offer you the opporlunilg fo loan a school device whilst we are away from school as you have ‘LnJ:ormed us thal you are unable to
access online home learning. Through the loaning of a device, from us, there will no longer be o barrier for your child to access our new o,PProo,ch.

This is an o,greemenl' belween you and Manor Primo,rH and sebs out the terms on which the school will Permi} your child to loan the device. Please indicale

your acceptance of the terms b5 signing where indicated below.

®  The device must be kepk safe and onlg be used bH your child who altends Manor Primo,rg

o Where Possible the device should be added to your home insurance policg

° Onlg online learn‘mg recommended or Provided bg the school must be accessed on the device

®  You will ensure that your child follows any instructions issued bH Manor Primarg regarding use of the device.

®  You will not, and will ensure that your child does not, use the device for any gorm of financial transachion or deal‘mg, includ‘mg (without
limikakion) online shopping or bank‘mg or go,m'mg

®  School will continue to track the device, its usage and whereabouls. Should misuse be idenhfied appropriake achion will be taken.

° You will noL and will ensure that no one else, downloads or installs soﬁware or media J:iles bo the device from external sources withoul

authorisalion from Manor PrimarH
° No personql accounts will be signed inko the device, this includes iTunes accounts for downloading APPS.

° You agree that Manor Primo,rg may monibor use of the device in the same way that Manor PrimarH monitors use of its other compuker sHsfems

in accordance with the Policies, including (without limikakion) viewing any data stored on or accessed via the device.

° Manor PrimarH may remokelg make changes to the device and any soﬁware installed on the device at any hme, including (without limikakion)

mo,king the device inopero,ble.

o YOU agree Hlo,l CmH CJ,O,LO, slored on H’Le device ShGu be Hme PI"OPeI"l’H OJ.' Manor Primara and H”LGL MOJ‘LOI" PrimQI"H mQH COPH, slore, mOCliJ.‘H, delete,

or 0H1erwise use H’LG[’ data in O,nlj WO,H il’ reasonablg considers GPPI"OPI"ALQL&

o I]I a malerio,l defecl occurs in H’Le devlce during H’Le Lerm OJ.' H’Lis agreemenL as a resuu OF a negligenf OCL blj HOU or HOUF Cl’lild ora Hlird POFLH
or i}' H’le device is lOSL or slolen as a resull Of BOU,I" negligence or H’Le neg[igence OF HOLLI" Child, HOLL will PO,H MO,I'IOF Primarﬂ reo,sono,b[e COSLS OI.‘

repairing or replacing the device (as the case mo,Hbe).
®  Your device will be issued with a sticker including your name. This sicker must not be removed.
e  You must not clo,mage the casing of the device bH engraving or permanenHH personalismg the device
®  You musk not sell, loan or pass on this device to others.

o AnH SChOOl devLce musl be rekurned LO SCl’LOO[ when HOUF Cl"bild rekurns LO SChOOl however Manor Primarﬂ mO,H give HOU wriHen nohce LO rekurn

the device to the school sooner.
o The device remains the properlg of Manor Primo,rH at all kimes

o This agreemenk wi” }ermlna}e, unless Lermina}ed earlier, when you or your child re}urns }o school aﬁer Hte 9overnmen} imPosed locldown

during l’he Corcnavirus Pandemic.

o If you do nc} re}urn, or ensure Hm} your child rekurns, Hte device }o Hte school, in accordance w'LHL Hns agreemen} you wi” pay H’w school

reascnable COSLS Of Procurlng a reP[ocemenL

® Mancr PrimarH wi“ no} be liable l’c ch for ang loss, inJ‘urH or damage H’ml’ arises ou} OF orin connechon w'LHL an5 defec} in Hme devlceA

BH signing Hl'lS agreemen} HOU agree I?O adhere tCl H’w }erms (ll)OVeA

Child's Name: Class:
Full Name:
Signed: Date:
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